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Step 1: Navigate to Register for a New BIN on ONE TAX Bahamas

First, Go to login.onetaxbahamas.gov.bs.

First, go to login.onetaxbahamas.gov.bs, then click ‘Register for a New BIN’.Once The ONE TAX BAHAMAS Once 
the ONE TAX BAHAMAS portal loads. Click **"Allow or Decline cookies"** on the consent banner,

   Then click ‘Register for a New BIN’.

1 NAViGATE TO REGiSTRATiON ON ONE TAX BAHAMAS

Click Here
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Step 2: Fill Out the New BIN Applica�on Form

The **New BIN Applica�on** form appears under the "New Applica�on" tab. 

Fill in:

• First Name (e.g., John)
• Last Name (e.g., Doe)
• Email Address
• Middle Name (op�onal)
• Date of Birth (format: YYYY/MM/DD)
• Phone Number — Note: must include country code (e.g., +1 242-604-8032). An invalid format will 

show a "Number is not valid" error.

The fields with red asterisks (*) must be completed.

Once done, Enter the CAPTCHA code

• CAPTCHA Verifica�on — enter the code shown on screen
• Then Click "Submit For Verifica�on".

2 NEW BIN APPLICATION FORM

Select
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Step 3:  Email OTP Verifica�on

A�er comple�ng the BIN Registra�on Applica�on, a one-�me password (OTP) is sent to your email. 

The **6-digit OTP** will show in your email as seen below. This is used to verify your email.

3 EMAIL OTP VERIFICATION
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Step 3:  Email OTP Verifica�on cont...

Enter the **6-digit OTP** in the boxes provided, then click **"Submit for Verifica�on"**. 

3 EMAIL OTP VERIFICATION

A green banner confirms **"Email verified successfully!"**



Then check the **"I Accept the Terms and Condi�ons"** checkbox.
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Step 4: Set Password & Accept Terms

The next step is to enter and confirm your **password**. 

Ensure:
• The password must be a minimum of 8 characters.
• It must include at least one uppercase le�er and one lowercase le�er.
• It must also include one number (0-9) and one special character (e.g. ! % # $)
• Ensure the same informa�on is entered in the password and confirm password fields.

4 Set Password & Accept Terms
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Step 5: Review Privacy Policy & Generate Applica�on ID

A�er clicking the box for "I Accept the Terms and Condi�ons", a **Privacy Policy modal** appears. 

Scroll through it, check **"I Agree to these Terms and Condi�ons"**, and click **"Confirm"**. Once back to the 
main screen click **"Generate Applica�on ID"**.

5 REVIEW PRIVACY POLICY

Select Generate Applica�on ID
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Step 5: Review Privacy Policy & Generate Applica�on ID cont...

A green pop appears and confims "Applica�on ID generated successfully!"
The confirma�on screen shows your Applica�on ID (e.g., BIN_REG_NEW_125026), status "Pending 
Submission", and submission deadline. If you applica�on is not submitted within the deadline then 
application will become expired and the user will have to start a new application. 

You can download the details or click "Con�nue to Fill Applica�on Form".
An email will also be sent to you with the details as shown below.

5 REVIEW PRIVACY POLICY
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6 PURPOSE OF THE REGISTRATION

Step 6: Purpose of Registra�on (Step 1 of 6)

This stage in the BIN Registra�on Process begins the 6-step applica�on form process beginning with the 
"Purpose of Registra�on." 
During this process the new registrant will indicate, 1) Who is registering, 2) Purpose of the Registra�on and 3) 
indicate if they possess a legacy TIN. The fields (to be filled) in this sec�on varies as per the op�on selected. 

First indicate 1.1) Who is registering? 
For example Select "Taxpayer" → then choose from the op�ons below "Purpose of Registra�on."

• 1.2) Purpose of Registra�on — Select from dropdown
• 1.3) Do you possess a legacy TIN? — Select "Yes" or "No". If Yes, enter your Legacy TIN number

• Click "Save and Next".

Second indicate 1.2) Purpose of Regista�on
In this example we will choose "Individual Resident". If "Individual non-resident" is selected - addi�onal 
ques�ons occur  asking for "Individual non-resident details".

Third indicate 1.3) Do you possess a legacy TIN?
Select "Yes" or "No". If Yes, enter your Legacy TIN number.

Once done  Click "Save and Next". 
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Step 7: Eligibility (Step 2 of 6)

The next step requires you to validate your eligibility by indica�ng your suppor�ng documenta�on. 
If you selected did not select Individual-resident in the previous step, you will be given an addi�onal ques�on 
asking for your "Passport" and "Passport number" ,  for example in the case of Individual-non-resident.

Select your **suppor�ng document type** (e.g., NIB Card) and enter the **Suppor�ng Documenta�on 
Number**.

Click **"Save and Next"**.

7 ELIGIBILITY
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Step 8: Personal Details (Step 3 of 6)

A�er providing your documenta�on and comple�ng your eligibility step, you now need to enter or confirm your 
personal details.  Informa�on such as your name and date of birth, from the registra�on phase will automa�cally 
populate the fields. You will be able to add, or modify informa�on as needed.

Fill in or confirm:
• Title (Mr., Mrs., Ms., Dr.)
• First, Middle, and Last Name (pre-filled from registra�on)
• Date of Birth (pre-filled)
• Gender (Male, Female or Unspecified)
• Country of Ci�zenship
• Country of Residence

Once all the informa�on has been inpu�ed and verfied, Click "Save and Next".

8 PERSONAL DETAiLS
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Step 9: Contact Details (Step 4 of 6)

A�er entering and confirming your personal details in the previous step, now you can confirm your contact 
details. Confirm your **email** and **phone number** which will be (pre-filled) from the registra�on. 
Then enter and fill in your **Home Address**:
• Address Line 1 is a mandatory field to be filled, address line 2 and line 3 are op�onal.
• Country must be selected from the drop-list and Island/State, and City are to be filled.
• You have the op�on to choose whether your "Mailing Address" is the same as your home address, or enter a 

separate one. 

Once all of your informa�on has been entered and verified, 
Click "Save and Next".

9 CONTACT DETAILS
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Step 10: Taxpayer Profile (Step 5 of 6)

During this step you will be required to complete your taxpayer profile. 

Complete your profile:

• Marital Status (e.g., Single)

• Number of dependent children (e.g. Children)

• Occupa�on (e.g., Admin Assistant)

• Responsibili�es — Select all that apply (e.g., Sole Trader) from the list.

Once you informa�on has been entered and reviewed,

Click "Save and Next".

10 TAXPAYER PROFiLE
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Step 11: Suppor�ng Documents (Step 6 of 6)

Your final step is to upload all of the necessary and suppor�ng documenta�on to complete your BIN registra�on 
and applica�on.

First, upload the required documents in the following format(s), (PDF, JPG, or PNG; max 5MB each):
Ensure all the documents are clear and readable. Do Not upload documents that are password-protected and 
cannot be opened.

To complete your applica�on, upload your suppor�ng documents in following order and into the corresponding 
field:
• 6.1a) Document to Support Applica�on — Upload your NIB Card or other eligibility document.
• 6.2a) Upload your photo - Ensure the photo is clear headshot or passport photo that can easily been seen.
• 6.2b) Upload your signature - Upload a clear picture of your signature to be verified.

1 1 SUPPORTING DOCUMENTS
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Step 11: Suppor�ng Documents (Step 6 of 6) cont...

A�er each submission, click "Upload Document" for each file. A green banner confirms "File uploaded" for each 
upload.

  If necessary, you can delete a document by clicking " Remove", then re-submit and, 
    click "Upload Document."

1 1 SUPPORTING DOCUMENTS

Upload Document

File Successfully Uploaded
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Step 12: Submit the Applica�on

Once all your documenta�on has been successfully uploaded you are ready to submit your applica�on.

Check the declara�on checkbox confirming all your informa�on is true and complete, then click **"Submit"**.
Your applica�on has now been successfuly completed and submi�ed.

12  SUBMIT APPLICATION
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Step 13: Confirma�on

Once you have successfully completed your applica�on,  a confirma�on screen appears. 

The screen indicates:

• "Applica�on Submi�ed Successfully"

• Applica�on ID and Status: "Under Review"

• Confirma�on that an acknowledgement email has been sent

• Op�on to Download Applica�on Details or Track the Applica�on.

13 CONFIRMATION

To track your 
applica�on, click 

into the email 
no�fica�on or go 

to the bin 
registra�on page.
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Step 14: TRACK APPLICATION

Once your applica�on is successfuly submi�ed there are two ways to track its progress. 

Firstly, you can u�lise the email no�fica�on sent a�er submission, which will allow you to access the bin registra�on page. 
The second is to go to  h�ps://binregistra�on.onetaxbahamas.gov.bs to access the "BIN Regista�on" page. 

 Once you are on the BIN Registra�on page:

1. Select the “Track Applica�on” tab.

2. Enter your BIN Applica�on ID.

3. Enter the password that you used during registra�on.

4. Enter the captcha informa�on.:

5. Select “Track Applica�on.”

14 TRACK APPLICATION

The page will come up with your informa�on to show you the status and progress of your applica�on.
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Step 14: TRACK APPLICATION cont...

The "Track Applica�on" page will show your applica�on is s�ll under review and when your applica�on was submi�ed. 

14 TRACK APPLICATION

To exit the page or return to the main applica�on page, click on track another applica�on.




